
 

 

Checklist for depositing Share Certificates into your account 
 
If you wish to deposit physically held paper share certificates into your account with us, you 
need to fill out a Crest Transfer Form for each of the holdings and send them to us by Special 
Delivery with the certificates. Please complete the attached Crest Transfer Form, one per 
stock. If you have a Certificate for Warrants and a separate Certificate for Ordinary shares, 
then complete one for the Warrant Certificate and a second form for the Ordinary Certificate. 
We do not charge for depositing shares. 
 
Please make sure that you have checked the following BEFORE you send certificates or 
transfer forms to us to lodge onto your account; 
 
1. That the Certificate is in the account holder’s name. 
2. That you have signed one CREST transfer form per company. 
3. If the certificate is different please ask the Registrar for a new certificate or check that the 

old one is valid under a different name or different number of shares and do not send the 
incorrect one to us. 

4. If the holding or name of the company has changed and the old certificate is still valid please 
note the changes on the certificate in pencil. 

 
Finally, you must ensure: 
 
5. That you have checked with the company registrar that each certificate is valid and that 

the certificate is for the correct number of shares you wish to deposit. 
 
Certificates that are not valid will be rejected by the registrar and they may also charge you for 
the rejection and this will therefore cause a delay before you can trade in that share.  If you are 
in any doubt that your certificate(s) are valid then contact the registrar named on the 
certificate to check before posting them to us. 
 
As these are your proof of ownership of the shares please post them to us via Special Delivery 
to: 
 
Beaufort Securities Limited 
63 St Mary Axe 
London, 
EC3A 8AA 
 
If you have any questions, please telephone 020 7382 8300 and ask for the Settlements 
department. 
 
Regards, 
 
Client Services 
Beaufort Securities Limited 
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